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1. O0Me moJI0KeHus

1.1. Hacrosimee Ilonoxenue paszpaboraHo Ha ocHoBaHuu KoHCTUTYyLHU
Poccuiickoit ®enepanun, GenepanbHoro 3akoHa oT 19 nexadbpst 2005 Nel160-D3 «O
patuduxanuu Kousenuun Cosera EBpomnbl 0 3ammre (QU3MYECKUX JIHIL TPU
aBTOMATU3UPOBAHHOW 00pabOTKE MEPCOHATBHBIX JaHHBIX», DenepanbHOro 3aKoHa
ot 27 utons 2006 Nel52-®3 «O mepcoHaNbHBIX JaHHBIX», TPyAOBOro Kojekca
Poccuiickoit @enepaunn, PenepanbHoro 3akoHa ot 27 uronst 2006 Nel49-03 «O6
uHpopmaruu, WHQOPMAIMOHHBIX TEXHOJIOTHSX W O 3ammre WH(pOpMaIumy,
[TocranoBnenus IIpaButenscTBa Poccuiickoit denepamuu ot 17 Hos6ps 2007 r.
Ne 781 «O6 yrBepxkaenun Ilonmoxkenuss 006 obOecrieueHHH O€30MACHOCTH
NEPCOHANIBHBIX JIaHHBIX TNpHU HX 00paboTke B HMHGPOPMAIMOHHBIX CHCTEMax
MEePCOHAIBHBIX JAHHBIX» U MPU3BAHO OOECMEUUTHh MpaBa U CBOOOJY yUYaCTHUKOB
00pa3zoBaTEILHOTO Mpolecca Mpu 00paboTKe UX MEPCOHABHBIX JaHHBIX.

1.2. IlepconanbHbie naHHble PaboTHMKA - cBeleHHs O (DakTax, COOBITUSIX U
o0CTOATENbCTBAX JKM3HU PaOOTHHKA, TO3BOJISIONMIME WJICHTU(PULIUPOBATH €0
JUYHOCTh, HEOOXOAUMBIE aJIMUHUCTPALIUUA B CBS3U C TPYJIOBBIMU OTHOILIECHUSMH C
PaGoTtHukom u kacaromuecst PabotHuka.

1.3. K nepcoHnanbHbIM JaHHBIM PaboTHUKA OTHOCSTCS:

— CBEJEHHUS, COAepXKallhecs B TAcCIOpTe WIM HWHOM  JIOKYMEHTE,
YAOCTOBEPSIOIIEM JIMYHOCTB;

— uH(opManus, coaepxamiasics B TpyJoBoil kKHMxkKke PaboTHHKa;

— uHopmMarus, cojeprKalascs B CTPaxoBOM CBUJIETEIILCTBE
roCyJIapCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHMUS;

— CBEJEHHUS, coJepXkaliuecs B JOKYMEHTaXx BOMHCKOTO ydeTa (IpH HX
HaJIU4IUN);

— wuHpopmarnus 00  oOpasoBaHMM, KBamU(UKAIUK  WIA  HaJUYUH
CIIEIUAJIbHBIX 3HAHUHW WJIU TTOATOTOBKH;

— uH(OpMaIusa 0 COCTOSTHUU 3/10pOBbsi PaOOTHUKA;

— UWHH;

— JIOKyMEHTBI, COJIEp KAIllhe CBEJICHUS, HEOOXOMUMbIE [IJIsl PEOCTABICHHUSI
PaGoTHuKy TrapaHTMii ¥  KOMIIGHCAIlMW, YCTAHOBJIEHHBIX JICHCTBYIOIINM
3aKOHOJATEIBCTBOM (JIOKYMEHTBI O COCTaB€ CEMbH; JOKYMEHThI O COCTOSHHUH
3I0POBbs JI€TeH; JOKYMEHTHI, IMOJTBEPKIAIOIINE TOMOJHUTEIbHBIE TapaHTUU M
KOMIIEHCAIINH o OMpeIeJICHHBIM OCHOBAHUSIM, peAyCMOTPEHHBIM
3aKOHOAATEIbCTBOM (JOHOPCTBE, HAXOXIACHUS B 30HE BO3JICUCTBUS pajuallid B
cBsi3U ¢ aBapuer Ha YepHOoObUIbCKOM ADC U T.1.); JOKYMEHTBHI O OEpeMEHHOCTU
PaboTHUIIBI; TOKYMEHTBI O BO3PACTE MAJIOJIETHUX JACTEH ).

1.4. Bce mnepcoHalbHbIE JaHHbIE O PaOOTHUKE aJIMUHUCTpAIUS MOXKET
MOJYYUTh TOJBKO OT HEro camoro. PaOOTHMK TIpUHUMAET pEIICHHEe O
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NPEIOCTABICHUN CBOUX MEPCOHATIBHBIX JAaHHBIX U JAET COrIache Ha UX 00paboTKy
cBoeil Bosieil u B cBoeM uHTepece. Cornacue opopmiasieTcss B MUCbMEHHOU (opme
Ha 3asBJICHUU COTPYAHHUKA O IIpreMe Ha paboTy. B ciydasx, korga aAMUHUCTpALIHS
MOKET MOJYyYUTh HEOOXOJUMBbIE NEpCOHAJbHBIC JaHHble PaOOTHUKA TONBKO Yy
TPETHETO JIUIA, aIMUHUACTPALIUA TOJDKHA YBEIOMUTH 00 3ToM PaboTHHKa 3apaHee U
IIOJIyYUTh OT HErO MMCBMEHHOE COTJIacHe.

1.5. IlepconanbHbie naHHble PaboTHUKA SBISIOTCS KOH(PHUICHIMATHHON
uHbopMalMeir 1 He MOTYT OBbIThb HCIIOJB30BAHBI AJAMUHUCTPALMEH WIH JIOOBIM
WHBIM JIMIIOM B JIMYHBIX LIEIAX.

1.6. Ilpu omnpeneneHuu oObeMa U COACpPKAHUA TEPCOHAIBHBIX JIAHHBIX
PaGoTtHuka anMuHHCTpalus pykoBojacTByeTcss Konctutymuenn  Poccuiickoi
Oenepannu,  TpynmoBeim  kogekcoM  Poccuiickont  ®depepauuu, HUHBIMU
(benepaibHBIMU 3aKOHAMH U HacTosAmuM [lonoxenuem.

1.7. Tekct nHacrosmero Ilonoxenus pazmeniaercss Ha O(ULHAAIBLHOM cailTe
VYupexnenus B cetu IHTEpHET.

2. XpaHneHue, 00pad0TKa 1 nepeaaya nepcoOHAJbHbIX JaHHBIX Pa0oTHHKA

2.1. OOpaboTka mnepcoHaNbHBIX JaHHBIX PabOTHHMKA OCYIIECTBISIETCS s
o0OecrieueHus: COOJIIOJICHUSI 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB B
nensx copeictus PabOTHUKY B TpyJIOyCTpOICTBE, OOYYEHHH U MPOABUKEHUH 110
ciyx0e, obecrieueHus JUYHOM Oe3omacHOCcTH PaOOTHHMKA, KOHTPOJS KadyecTBa H
KOJIMYECTBA BBIMOIHIEMON padoOThl, OIUIAThl TpyAa, OOECIEUEHUs COXPAHHOCTH
MMYILIECTBA, IOJIb30BaHUS JIbIOTAMH, MPEAYCMOTPEHHBIMH 3aKOHOIATEIbCTBOM
Poccuiickon @enepanuu U akTaMu aIMAUHUCTPALIUU.

2.2. IlpaBo mocTyma K MepCcoHaTbHBIM JJaHHBIM PabOTHHKA UMEIOT:

—  paboTHUKH ympaBieHUs oOpa3oBaHus (MPU HATUYUU COOTBETCTBYIOIIUX
MOJIHOMOYHA, YCTAHOBJICHHBIX MPUKA30M YIIpaBJIeHUs1 00pa30BaHU

—  JIUPEKTOp, 3aMECTUTENIN JUPEKTOpa 00pa30BATENBLHOTO YUPEKICHHUS;

—  JIEJIONPOU3BOUTEND;

TJIaBHBINA OyXranrtep, OyxrainTep yUpeKIeHus;

— Bpauy/MeapabOTHUK;

2.3. JlupexkTop/ 3aMECTUTENTH IUPEKTOpa OO0pPa30BATEIHHOTO YUPEHKICHHS
MOTYT TIepefaBaTh IMEPCOHAIBbHBIE JaHHbIE Pa0OTHWKA TPETHUM JHUIAM, TOJIBKO
€Clii 3TO HEOOXOJMMO B LESIX NPEIyNpEeXICHUS Yrpo3bl JKU3HU U 3A0POBbS
PaboTHuka, a Takke B CIydasX, yCTaHOBJICHHBIX (peepabHBIMUA 3aKOHAMH.

2.4. J1enonponu3BOIUTENb:

— odopmieT pueM Ha paboTy pabOTHHUKOB;

—  3aI0JIHAET TPYAOBbIE IOTOBOPHI;

— BHOCHT 3allMCHU B TPYAOBBIC KHHIKKHU,
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— BblZaeT HMHPOPMALMIO O TMEPCOHAJBHBIX JaHHbIX PaboTHUKa 110
NUCBMEHHOMY 3alpocy paOOTHMKAa WIM €ro NpPeACTaBUTEN HAa OCHOBaHUU
HOTapUaJIbHO-3aBEPEHHOM JTOBEPEHHOCTH Ha IIOJyYEHHE TaKMX CBEICHUH O
npo(hecCHOHANBFHON ACSITENbHOCTH Pa0OTHUKA (CIPABKH, BBIMUCKH U3 TPUKA30B,
KOIIMW TPYIOBBIX KHIKEK M T.1.). 3alpoC JOJDKEH COJIepKaThb HOMEpP OCHOBHOIO
JIOKYMEHTa, YIOCTOBEPSIONIETO JUYHOCTh PaboTHMKAa WM €ro 3aKOHHOTO
IIPEICTABUTEIIS, CBEACHUS O AAaTe BbIIAYM YKa3aHHOTO JOKYMEHTA U BBIIABLIEM €r0
Oprane M COOCTBEHHOPYUYHYIO MOANUCh PaOoTHMKAa WIM €ro 3aKOHHOIO
IIPEICTABUTEIIS.

2.5. I'maBHbIi Oyxranrep, Oyxraiarep UMEET MPaBO JOCTyIA K MEPCOHAIbHBIM
naHHeiM  PaOoTHuKa B cllydae, KOI/la UCIOJHEHHE UM CBOMX TPYAOBBIX
00s3aHHOCTEM WJIM TPYAOBBIX OOS3aHHOCTE paOOTHUKOB OyXraiaTepuu Mo
OTHOIIEHHI0O K Pa0oTHUKY (HauuclieHHe 3apa0O0THOM TuIaThl, MPEIOCTABIICHUE
JBIOT, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM) 3aBHCHT OT 3HAaHHUS IMEPCOHAJIBHBIX
naHHbIX PaboTHMKA.

2.6. HWuble mnpaBa, OOA3aHHOCTH, JEHUCTBUS pPAaOOTHUKOB, B TPYHOBbIE
00513aHHOCTH KOTOPBIX BXOJIUT 0OpabOTKa MEpPCOHANBHBIX JaHHbIX PaboTHuKa,
ONPEAENSIOTCA TPYAOBBIMH I0TOBOPAMU U TOXKHOCTHBIMU MHCTPYKLIHSIMHU.

2.7. upextop 00pa30oBaTEIbHOTO YUYpEXKACHHS 00s3aH MPEJOCTABIAThH
NEPCOHANbHYI0 MH(OPMALIMIO B COOTBETCTBYIOIIEE TEPPUTOPUATILHOE YIIPABICHHE
[lencuonnoro ¢onna Poccuiickoit denepanuu no Gopme, B MOpSIKE U 00bEME,
YCTaHOBJIEHHOM 3aKOHOAAaTeIbcTBOM Poccuiickont denepanuu.

2.8. PoncTBeHHMKY U wieHbl ceMbl PaO0OTHHKA HE HMEIOT ITpaBa IOCTyIa K €ro
NIEPCOHAJIBHBIM JAHHBIM.

3. O0s13aHHOCTH PA0OTHUKOB, HMECIOIIMX OCTYII K NePCOHAJIbHBIM
AaHHbIM Pa0oTHHKA, 110 MX XPAHEHHMIO U 3alIHUTeE.

3.1. PaboTHHKHM, HUMeEIOIME NTOCTYN K TNEpPCOHANIBHBIM JaHHbIM PaboTHuKa,
00sI3aHbI:

3.1.1. He coolmiaTh epcoHaIbHbIE JaHHbIe PaboTHHKA TpeTheil cTopoHe 0e3
€ro NHUCHMEHHOTO CcOrJjacusi, KpOME CIy4aeB, KOTJa B COOTBETCTBUU C
dbeneparbHBIMU 3aKOHAMH TaKOTO COTJIacHs He TpedyeTcs;

3.1.2. ucnosb30BaTh NMepcoHabHBIC JaHHbIE PaO0oTHUKA, MOJYYEHHBIE TOILKO
OT HEro JIMYHO WJIM C €r0 MUChbMEHHOTO COIIacHs;

3.1.3. ol0ecneunTh 3alUTy TEPCOHAJIBHBIX JIaHHbIX PaboTHHKA OT
HEMPABOMEPHOI0 MX HCIOJIb30BaHUS WM YTpaThl, B TOPSAKE, YCTAaHOBJICHHOM
3aKOHOIaTeNnbCTBOM Poccuiickont Penepannu;
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3.1.4. o3nHakomuTh PaboTHUKa U €ro MpeAcCTaBUTENEH C HACTOALIUM
[TonoxeHueM U UX MpaBaMH U OOSI3aHHOCTSIMU B O0JIACTU 3aIUTHI IEPCOHATBHBIX
JTAHHBIX, TIOJT POCIIKCh;

3.1.5. cobmonars TpeboBaHUE KOH(DUICHIUATBHOCTH TEPCOHATBHBIX JAHHBIX
PaboTHuka;

3.1.6. uckiroyaTh WM UCIPABIATH IO MUCbMEHHOMY TpeOoBaHHiO PaboTHuKa
HEJOCTOBEPHBbIE WJIM HEMOJIHbIE IMEepCOHAJbHbIE NaHHble PaboTHHMKa, a Takke
naHHbIE, 00paboTaHHBIE C HApYIICHHEM TPeOOBaHHM 3aKOHOJATENHCTBA;

3.1.7. orpaHunuyuBaTh MEpCcOHaIbHBbIC JaHHble PaboTHHMKA TpU mepenaye
npeacraBuTento PaboTHuKa TONBKO TOM MHpOpMAIMEH, KoTopas HeoOXoauMa st
BBITIOJIHEHUS YKa3aHHBIM MPEICTABUTENIEM CBOUX IMOJTHOMOYMIA;

3.1.8. He 3ampammBaTh UHPOPMAIMIO O COCTOSIHUU 3710pOBbhs PaboTHuUKa, 3a
UCKIIFOUEHUEM TE€X CBEJIEHUW, KOTOPBIE OTHOCSITCS K BOIPOCY O BO3MOXHOCTH
BBIIIOJIHEHHS pAOOTHUKOM TPYAOBOM (DYHKIINH;

3.1.9. obecneunts PaboTHUKY CBOOOAHBIA JOCTYN K CBOMM MEPCOHAIBHBIM
JaHHBIM, BKJIIOYas MpPaBO Ha IOJy4eHHE KONUM JI000M 3amucH, cojaepkaiiei
nepcoHabHbIe JaHHble PaboTHUKa;

3.1.10. mpenocraButh 1o TpeOoBaHMiO PaboTHHKA MOJIHYIO HMH)OpMAIUIO O
€ro NePCOHAIBHBIX JaHHBIX U 00paOOTKE 3TUX JTAHHBIX.

3.2. Jluma, uMmeromme JOOCTYN K MEPCOHAIBHBIM JaHHbIM PaboTHHKa, He
BIIPaBE:

3.2.1. monyuyath U oOpabaThIBaTh MepCOHATIbHbIE AaHHbIe PaboTHMKA O ero
HOJIUTUYECKUX, PEIUTHO3HBIX U MUHBIX YOEXKIECHUAX, UHTUMHOMN JKU3HH, YICHCTBE B
OOIIECTBEHHBIX 00bEIMHEHUSIX UITH TIPO(COIO3HOM IEITETbHOCTH;

3.3. Ilpu npusHsATHM pEHICHHWM, 3aTparuBalImUX HHTEpechl PaboTHuka,
aIMUHUCTPALIMM  3aIPEIIAECTCs] OCHOBBIBATBCA HA IMEPCOHAIBHBIX  JaHHBIX
PaboTHMKa, MOTYyYEHHBIX UCKIIOYUTEIBHO B PE3yJbTaTe MX aBTOMATHU3WPOBAHHOU
00pabOTKU UK 3JEKTPOHHOTO MOJTYUYCHHUS.

4. IIpaBa u o0s13aHHOCTH PaboTHHMKA

4.1. B nensx oOecriedeHus! 3alIUTHI MEPCOHANBHBIX JTAHHBIX, XPAHSIIIUXCS Y
paboronarens, PaboTHHK uMeeT mpaBo Ha:

4.1.1. onpenesieHUe CBOMX MPEACTABUTENICH IS 3aIIUTHI CBOUX MEPCOHATBHBIX
JTAHHBIX;

4.1.2. TpeboBaHMe 00 UCKIIOUYEHUU WIM WCHPABICHUM HEBEPHBIX, WU
HETOJIHBIX TMePCOHANBHBIX JaHHBIX, a TakXKe JIaHHBIX, OOpaOOTaHHBIX C
HapymeHueM tpedoBanuii Tpynooro Konekca Poccuiickoit @enepaiiny Ui HHOTO
dbenepanbHOoro 3akoHa. [Ipu oTKaze aAMUHUCTpAIMKM HCKIIOYUTH WU UCIPABUTH
NepCOHANIbHbIE JaHHbie Pa0oTHWKA TMOCIEAHWI WMEEeT TIPaBO 3asiBUTh B
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NUCHbMEHHOW (QopMe aAMHUHHUCTPALMU O CBOEM HECOIJIACHU C COOTBETCTBYIOIIUM
000CHOBaHKEM Takoro Hecorjacus. IlepcoHanbHble JaHHBIE OIIEHOYHOTO XapaKTepa
PaboTHHUK MMeeT MpaBo JOMOJHUTH 3asgBJICHHEM, BHIPAXKAIOLIMM €r0 COOCTBEHHYIO
TOYKY 3pEHUS;

4.1.3. TpeboBaHuE 00 U3BEIICHUH aIMUHHUCTPALIMEN BCEX JUL, KOTOPBIM paHee
ObUTH COOOIICHBI HEBEPHBIE WM HETIOJIHBIE TIEpCOHANbHBIE TaHHble PaboTHHKA, 060
BCEX MPOU3BEACHHBIX B HUX UCKIIIOUEHUSX, UCIIPABIICHUSAX WU TOTIOTHEHHSIX;

4.2. PaboTHuK 00sA3aH cooOmaTh aJMUHUCTPALMU CBEICHHUS, KOTOPbIE MOTYT
NOBIUATh HA NPUHUMAEMble B OTHOIICHWH HETO PELICHHS, KacaloIIUecs ero
TPYAOBOM JAESITEIHHOCTH.

5. XpaHeHue nepcoHANBHBIX JaHHbIX PaboTHHUKA

5.1. JlokymenTsl, noctynuBiime ot PabotHuka, cBeaeHuss o PabotHuke,
MOCTYNUBIIIKE OT TPEThUX JIMIl C MNUCBMEHHOro coryacusi Pa0GoTHuka, uHas
nHpopMarus, KOTopasi KacaeTrcsi TpyAOBOU JiesTeibHOCTH PaboTHHKA, XpaHSATCA Ha
OYMa)XKHBIX HOCUTENSAX (TpyHoBas KHUKKA, JTUYHAS KApTOYKa, JJUYHOE JEJ0) U Ha
DJIEKTPOHHBIX HOCHUTEISAX C OrPAaHUYEHHBIM JIOCTYIIOM. JIMYHBIE KapTOUYKHU
YBOJICHHBIX PaOOTHUKOB XpaHSATCS B apXuBe 0Opa30BATEIBHOTO YUYPEKICHUS B
andaButHOM mopsake B TedeHue 75 mer (c1.339 «llepeuHs THMOBBIX
YIOPaBIEHYECKUX JOKYMEHTOB, OOpa3yloIUXCid B ACATENbHOCTU OpraHu3aiui, c
YKa3aHUEM CpPOKOB XpaHEHUsD», YTBEpPkKACHHOro PykoBomutenem denepanbHOU
apxuBHOU ciyx0bl Poccun 6 okTs16ps 2000 r.).

6. OTBETCTBEHHOCTH AAMUHHMCTPALMHU U €€ COTPYIHUKOB

6.1. 3amwura mnpaB PaboTHHMKA, YCTAaHOBJIEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickon denepaunn n HacrosmuM [lonoxxenuem, oCymiecTBisieTcsl CyJIOM B
LEJIIX NPECEUYCHUsT HENPAaBOMEPHOIO HCHOJIb30BAaHUS IEPCOHAIBHBIX JTaHHBIX
PabGoTHuKa, BOCCTAHOBJICHHUS HAPYUIEHHBIX MPAaB U BO3MENICHUS MPUYUMHEHHOTO
yiep6a, B TOM YUCJI€ MOPAJIbHOTO BPE/Ia.

6.2. Jluna, BHHOBHBIE B HApYLIEHHWH HOPM, PETYJIUPYIOLIIUX IOJYYEHHUE,
00pabOTKy U 3alllUTy TMEePCOHAJBHBIX JAaHHBIX pPAOOTHUKA, MPHUBJICKAIOTCS K
JUCHUIUIMHAPHOW YW MaTepUalibHOW OTBETCTBEHHOCTH, a TAKXKE IMPHUBIICKAIOTCS K
IpaXXJaHCKO-IIPABOBOM, AJAMUHUCTPATUBHOM M YTOJIOBHOM OTBETCTBEHHOCTH B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHBIMU 3aKOHAMU.

7. 3aKJII0UNTEIbHbIC MOJI0KEHUSA

7.1. Bce wusmeHeHus u (WIK) JOIOJHEHUS, BHOCHUMBIE B HAacCTOSIIEE
[Tosoxxenue, ohopmIISIFOTCSI B TUCBMEHHOU hopme.
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7.2. Tlocne npunsatusa [lonoxeHuss B HOBOW pegakuuu (MU WU3MEHEHUU U
nononHeHut B Ilosokenue) mpenplaymias pedakuuss aBTOMAaTHYECKU
yTpauuBaeT CUITY.

7.3. Tlonoxenue MOJIJICKUT aKTyaau3aluu npu M3MEHECHUU
3aKOHO/IaTEJILCTBA, PErIAMEHTHUPYIOIIET0 NpeaycMoTpeHHbie um [lonoxenus.
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